
Hotel Request Form 
Name of person requesting the reservation: __________________________________________ 

Name of person(s) this reservation is for: ____________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

School/Location ________________________________________________________________ 

Workshop/Conference & Location __________________________________________________ 

Hotel preference #1 _____________________________________________________________ 

Hotel preference #2 _____________________________________________________________ 

Hotel preference #3 _____________________________________________________________ 

Room preference (bed size and number of people per room) ____________________________ 

Arrival date _______________ 

Departure date ________________ 

Account to be charged ___________________________________________________________ 

Other information ______________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Signature _______________________________________Date  __________________________ 

**Every effort will be made to honor your first choice of hotel. 
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